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Instructions (delete this section once handbook is completed): This template is designed as a resource for building a graduate program handbook for a graduate student audience.  Content should be written accessibly for graduate students and detail the requirements for each degree offered, as well as the resources available to support graduate student training and education. The Graduate School website is the primary resource for all relevant information, policies, policy guidelines, etc. needed to support Graduate Program Administration/Support Teams in generating their graduate program handbooks. 

Text in [bold italic] are instructions intended to guide the respective Graduate Program Administration/Support Team in generating content for these sections. All [bold italic] text should either be replaced or removed from the handbook if not relevant or utilized. All other text should remain in the document, unless designated with “if/as applicable”; these “if/as applicable” sections may be deleted if not relevant to the specified unit/program. Please also note that while several sections summarize key elements of various policies and policy guidelines, it is the responsibility of all individuals to familiarize themselves with the full policy/policy guideline content. Hyperlinks to relevant policies/policy guidelines are provided throughout to facilitate this process. 
It is the expectation that graduate handbooks are reviewed internally and updated as needed by the Graduate Program Administration/Support Team, at least annually. Be sure that any programmatic changes are also updated in the University’s General Catalog (If changes to the catalogue must be made, appropriate Curriculum Management procedures must be undertaken.), as well as degree program websites. The Graduate School team is always happy to consult with units on their graduate student handbooks (please send requests to Associate Deans Helene Shugart (h.shugart@utah.edu) and Bethany Buck (bethany.buck@utah.edu)). In submitting review requests, please be sure to highlight or otherwise indicate which specific sections you would like to have reviewed. As appropriate, the Office of General Counsel (OGC) and/or International Student and Scholar Services (ISSS) may also be consulted for review of the handbook, in whole or in part.

This Graduate Program Handbook template is intended to be a living document. We value and appreciate community feedback in this process. Please email Associate Deans Helene Shugart (h.shugart@utah.edu) and Bethany Buck (bethany.buck@utah.edu) with any comments, suggestions, or questions.

WCAG 2.1 Accessibility Compliance: This template has been designed to be compliant with the current WCAG 2.1 Ruling. To maintain compliance for program-specific text additions and PDF conversion, please follow the below guidance:
1) Ensure usage of Calibri font throughout the document.

2) Any new headers should be denoted as either Heading 1 (16 pt Headers in the text) or Heading 2 (14 pt Headers in the text) – These pre-set designations are accessible under Home – Styles – Heading 1 or Heading 2 selections. If done correctly, any new headers will show to be hyperlinked in the Table of Contents.

3) To hyperlink Table of Contents headers with corresponding document text: select text in Table of Contents to be linked; right link and select “Link”; select left button “Place in This Document”; the list of linkable Headers will populate the window. If the desired Header is missing, double-check that the proper Header designation has been assigned (refer to point 2 above). Be sure to put text in the ScreenTip (see point 4 below).

4) Any hyperlinked text must have a non-website ScreenTip (the text that shows when the cursor hovers over the hyperlinked text). To add a ScreenTip, open the hyperlink dialogue box, click on the top right button labeled “ScreenTip”. In the new pop-up window, type the text that should show when the cursor hovers over the text.
5) To ensure all accessibility compliance features are maintained when converting to pdf for PC, save as follows: File – Save as Adobe PDF – select Options on bottom right of pop-up window – ensure “Ensure Accessibility and Reflow with tagged Adobe PDF” box is selected – hit “OK” - save file. For Mac, save as follows: File – Save as – under File Format, select PDF – toggle “Best for electronic distribution and accessibility” – Export. Confirm the PDF meets accessibility compliance standards: in Adobe Acrobat Pro – All Tools – Prepare for Accessibility – Check for Accessibility – Start Checking. In Accessibility Checker panel, ensure there are no issues (note that the check manually issues can be ignored). 
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[bookmark: _Welcome_to_the]Welcome to the [Department/Program]!
[bookmark: _[Department/Program]_Overview_[coul][bookmark: _[Department/Program]_Overview][Department/Program] Overview
[Describe general departmental/program objectives, mission, areas of faculty expertise, etc. Also identify all graduate degrees offered, if not included in Program Description below.]

[bookmark: _Graduate_Program_Administration][bookmark: _Where_to_Get][bookmark: _Graduate_Program_Administrative]Graduate Program Administrative Support: Where to Get Help 
The [department/graduate program] is managed by the following leadership, staff, and representatives who support student education and success throughout degree completion; please see [hyperlink to relevant website] for current contact information. Ordinarily, the Graduate Coordinator and the [Director of Graduate Studies (DGS) or Program Director] are the first points of contact for graduate students in matters pertaining to their degree programs. 

[Note: No need to include individual names and contact info here—hyperlink can furnish that. However, do update the website/handbook at least annually to reflect new or revised administrative or staff position titles, duties, etc., or add to/modify as needed.]

[Director of Graduate Studies or Program Director]: The [DGS or PD] position serves as a primary graduate student advocate and has primary oversight of graduate student education and support on behalf of the department, school, and college. [Describe required responsibilities/duties/tasks defined by the program/department/college and any specifics for what matters students should bring to them.]

Graduate Coordinator [or Designee]: The Graduate Coordinator [or Designee] functions in conjunction with the [DGS or PD] to support graduate students through all stages of their degree completion. [Describe any specifics for this person’s role, what matters students should bring to them, etc.] 

[Graduate Committee (if relevant)]: [If your unit has a Graduate Committee that oversees graduate student and/or program matters, describe the charge/purview of the committee. Include a hyperlink to a corresponding website if applicable.]

[Graduate Student Advisory Committee (if relevant)]: [If your unit/program has a student- organized Graduate Student Advisory Committee, describe the charge/purview of the committee. Include a hyperlink to a corresponding website if applicable.]
[bookmark: _[Master’s/Doctoral]_Degree_Program]
[Master’s/Doctoral] Degree Program
[List/describe the degree program(s) offered by your unit. If your unit offers multiple graduate degrees, create a separate section for each.]

[bookmark: _Program_Description]Program Description 
[Brief sentence or paragraph detailing the degree program, if/as relevant: i.e., designed to offer theoretical and methodological training in . . . or preparedness for industry and professional careers in . . .]

[bookmark: _Learning__Outcomes]Learning Outcomes
[Link to—and replicate here, if desired— the learning outcomes identified in the University’s General Catalog (under the “Program Learning Outcomes” tab) for each degree program offered: these are required of degree programs, and they must be consistent across the catalogue and the graduate program handbook. (If changes to the catalogue must be made, appropriate Curriculum Management procedures must be undertaken.) If applicable, also identify here disciplinary accrediting body learning outcomes/specific terminology.]

[bookmark: _Admission_Requirements_and]Admission Requirements and Procedures
Applications are submitted via the University of Utah’s Office of Admissions online portal and routed to the [department/program] for review by [the Graduate Admissions committee/or detail here what process the unit has]. Following the review process, the [department/program] extends contingent offers of acceptance to selected applicants and simultaneously recommends their admission to the Office of Admissions. Upon confirmation of applicants' eligibility and receipt of all required documentation, the Office of Admissions formally admits applicants into the degree program. 

The Graduate School establishes minimum criteria for admission into graduate study at the University of Utah (although specific programs may have additional admissions criteria). These criteria are described on the Graduate School’s How to Apply webpage. For information regarding general application requirements (e.g., necessary documentation and fees), see the Office of Admissions' Graduate Admissions website.

[Identify or link to any specific department/program application requirements. Note:  application requirements described  in the handbook must be consistent with those identified in the  General Catalog (under the “Program Information” tab.]
[bookmark: _Graduate_Orientation]
Graduate Orientation
[bookmark: _Graduate_Student_Advising][bookmark: _[If_applicable,_detail][bookmark: _Graduate_Student_Advising_1][bookmark: _[If_applicable,_additional]All beginning international graduate students must register for and attend an orientation organized by the International Student & Scholars Services (ISSS) Office for Global Engagement. [Describe unit/program specific requirements for orientation (e.g. dates, length, required attendance, etc.) for all and/or for specific incoming graduate students—e.g., TAs or RAs.] 

Graduate Student Advising
Each graduate student must be under the guidance of a faculty advisor(s) for the entirety of the degree program. Accordingly, each student should be assigned a faculty advisor upon admission into the degree program; this may be a permanent assignment or a temporary one, until such time as a permanent faculty advisor is identified. For students enrolled in a dual degree program, advising responsibilities should be negotiated between respective programs as appropriate. In the absence of an assigned faculty advisor, the [Director of Graduate Studies/Program Director] serves as the default advisor.

[Responsibilities of the Preliminary/Interim/Temporary/Rotation Advisor/Committee (If applicable)]. If the graduate program utilizes any temporary advising mechanisms (e.g. rotation advisors, temporary advisors, temporary committees), describe the unit specific process for selection of advisors/committees, the timing of these temporary advising mechanisms, the roles/functions/responsibilities of these temporary advisors/committees, and the process/timeline for selecting the primary faculty advisor.]

[bookmark: _Primary_Faculty_Advisor]Primary Faculty Advisor Selection 
[Describe the process by which primary faculty advisors are determined (e.g. assigned by an authority in the program, student selected, required completion/submission of graduate supervisory committee selection form, etc.) and indicate the timeline for when a primary faculty advisor should or must be identified (e.g., end of first semester, a specific date of their first year, etc.).]

A graduate student seeking to change the primary faculty advisor must speak with the [Director of Graduate Studies/Program Director] to discuss implications for the student’s degree program progress and, if relevant, funding prior to initiating the change. 

[bookmark: _Responsibilities_of_the]Responsibilities of the Primary Faculty Advisor
Faculty advisors have primary responsibility for directing the training and mentoring of graduate advisees through completion of all degree milestone requirements as detailed in the current [department/program] graduate handbook, Graduate School policies, and university policies, as well as overseeing timely progress towards completion of the degree program. [Define any additional unit expectations and duties of the faculty advisor.]

[bookmark: _Responsibilities_of_the_1]Responsibilities of the Advisee
Graduate advisees are subject to adherence to all Graduate School and university academic and research related policies (see Graduate Student Responsibilities and Expectations below), as well as any requirements contractually stipulated and/or detailed in the current [department/program] graduate handbook and General Catalog. [Define any additional department/program expectations and duties of the advisee.]

[bookmark: _Supervisory_Committee]Supervisory Committee
The purpose of a supervisory committee is to guide and support students in working toward a graduate degree. In alignment with current respective Graduate School Supervisory Committee guidelines for master’s and doctoral graduate degree programs, the supervisory committee chair(s) and the majority of committee members must hold Graduate Faculty Status in the student’s home department or program.
[Describe any additional unit considerations, expectations, or requirements for supervisory committees. If your department/program has a process for student-requested changes to supervisory committee members, describe it here.]

[Describe the unit process for establishment of the supervisory committee. Per Policy 6-201 and Policy 6-203 respectively, Master’s and PhD students initiate the request to form the supervisory committee, and the department chair and/or DGS/PD formally appoint members, for approval by the Graduate School.]

[Define how often/when the supervisory committee should convene.]

[Describe what constitutes supervisory committee approval of required milestones: full approval or majority; whether chair must be one of the approving members, in the latter case; etc.]

[bookmark: _Degree_Program_Requirements]Degree Program Requirements

Minimum Credit Hours
[Identify degree program minimum credit hours as well as how apportioned—e.g., how many coursework hours; how many thesis hours, project hours, etc.—via linking to (and replicating here, if desired) the “Program Requirements” tab in the General Catalog. Credit hours and apportionment must be consistent across the catalogue and the graduate program handbook. (If changes to the catalogue must be made, appropriate Curriculum Management procedures must be undertaken.) Program credit hour requirements must also be consistent with relevant USHE degree program requirements and Graduate School credit policy guidelines.]

Program of Study
The program (or plan) of study identifies the courses that count toward the graduate degree. The program of study must be formally approved by the supervisory committee and recorded with the Graduate School. Per Graduate School Grading Policy, only courses for which a grade of C or higher is earned may be counted toward a graduate degree; and graduate students must maintain a cumulative minimum GPA of 3.0. [Cite additional and/or different departmental/program of study requirements—and replace Graduate School minimums as relevant: e.g., if students must earn a B or better in required courses, or any course; whether a percentage of coursework/number of courses must be taken inside and/or outside of the department (not fewer than 12 hours for MA/MS taken in the department, per policy); etc.]

Transfer and Applied Credit
A certain number of, respectively, graduate institutional transfer; graduate nonmatriculated; shared (via an established combined bachelor’s and master’s degree pathway); and undergraduate credits that meet respective conditions may be applied toward a graduate degree program of study, with approval of the supervisory committee, as detailed in the Graduate School Credit Policy Guidelines. [Describe any further conditions that may apply—e.g., who else might need to approve transfer credits, etc.]

Curriculum Requirements
[Identify degree program curricular requirements via linking to (and replicating here, if desired) the “Program Requirements” tab in the General Catalog. Curriculum requirements must be consistent across the catalogue and the graduate program handbook, which is the university’s official, formal record of requirements for the program. Any updates to the catalog must be made via appropriate Curriculum Management procedures.] 

[Language Proficiency (if applicable)]
[If language proficiency is required, describe the process for how to certify/establish this]

[Safety and University Research Compliance Requirements (if applicable)]
[Describe any unit/program-specific safety and university research compliance requirements (e.g. safety training(s), BSL2 training, radiation training, etc.) and furnish appropriate links. If IRB or OACC approval is required, describe the timeline by which it must be secured and furnish appropriate links.]

Required Milestones
[For each milestone, note any applicable Graduate School and/or departmental/program regulations: e.g., deadline to identify a faculty advisor and/or form supervisory committee; procedures/format/time limits for exams; time limits for revisions to exams, prospectus, or theses/dissertations; consequences if milestone requirements not met; etc.]

· Supervisory Committee Formation: Graduate students must form their supervisory committee and record it with the Graduate School by [the X semester—per Policy 6-201, no later than the second semester for MA/MS students] of enrollment. 
· Program of Study Approval: The program of study, which is a plan of all coursework to be counted toward the degree, must be approved by the [Chair/DGS/temporary advisor/supervisory committee] before [e.g., the X semester of the student’s enrollment; or before X% of coursework completed] and recorded with the Graduate School.

[As relevant for Master’s degree programs]
· [Master’s Prospectus /Master’s Thesis/Master’s Project /Master’s Examination]: [Describe each of these that is relevant, in turn: define the process; format; content requirements; how many credits [For MA/MS, 6-10 for thesis per policy 6-201—department/program can specify or permit a range within that; and 3 for projects]; which courses to register for, as relevant (e.g. department code 6970-6989); requirements (e.g. public oral exam for thesis/project); whether and, if so, number of times a student may retake a failed exam; timeline for completion of public examination; etc.  If your master’s students may or must complete a thesis, be sure to direct them to the Graduate School Handbook for Theses and Dissertations to guide students toward the specifications and formatting requirements for theses and dissertations. If applicable, as per Policy 6-201, MA/MS thesis students must submit a completed thesis document draft to their supervisory committee Chair(s) at least three (3) weeks prior to the scheduled oral defense date, and two (2) weeks prior to all supervisory committee members. Students must submit a copy of the defended, fully reviewed, and approved dissertation for format approval to the thesis and dissertation editor in accordance with established Thesis Deadlines in order to graduate in a given semester.]
· Graduation: Master’s students must ensure that all necessary requirements are completed and recorded with the Graduate School in accordance with deadlines noted on the Master’s Candidate Graduation Overview; and complete an Application for Graduate Degree with the Graduation Division of the Office of the Registrar.

[As relevant for doctoral degrees]
·  [As applicable, describe in detail any process(es) and content of exam(s), licensure, or other demonstrations of proficiency; unit policy regarding outcome options - e.g. may a student pass conditionally/with revisions—and what does that mean, retake all or part of the requirement if initial outcome not satisfactory, within what timeframe, is there no option for a retake—and consequences thereof (e.g. dismissal; recording with the department and Graduate School; etc.)] 
· [For Ph.D. Qualifying Exam(s): Successful completion of qualifying exam(s) is required of each PhD student. Per Graduate School Policy 6-203, at the discretion of the supervisory committee, the Ph.D. qualifying exam(s) or parts of the exam(s) may be repeated only once.]
· [Prospectus/Proposal (if applicable)]: [Describe what is required of a prospectus in your program: content, format, presentation/defense, completed by the end of X semester, etc.]
· [Advancement to Candidacy (if applicable)]: If your program formally articulates advancement to candidacy with completion of a specific milestone(s), describe as/where appropriate.]
· [“Milestone Master’s” (if applicable): If your program offers a master’s degree en route to the PhD degree, describe the degree requirements that must be fulfilled and/or direct students to the relevant General Catalog webpage. Note: A graduate student who seeks a milestone master’s degree must fulfill all requirements of the degree program’s standalone MA or MS degree, as detailed in Policy 6-201.
· [Culminating Project (if applicable)]: [Detail a description of the culminating project that is required for a student’s completion of the degree program: specific expectations; content format; etc.]
· [bookmark: _Hlk16576249][Dissertation/Thesis (if applicable)]: [Detail a description of the final dissertation/thesis that is required for a student’s completion of the degree program: specific expectations; content format; etc. If your doctoral students must or may complete traditional theses or dissertations, be sure to link to the Graduate School Handbook for Theses and Dissertations to guide students toward the specifications and formatting requirements for theses and dissertations. For PhD students: per policy guidelines, PhD students must submit a completed thesis document draft to the supervisory committee Chair at least three (3) weeks prior to the scheduled oral defense date, and two (2) weeks prior to all supervisory committee members. Describe the final public oral examination process/format that follows receipt of the dissertation by the supervisory committee, per Policy 6-203: who may attend, how publicized, who chairs, etc. Note that candidates must submit a copy of the defended, fully reviewed, and approved dissertation for format approval to the thesis and dissertation editor in accordance with established Thesis Deadlines in order to graduate in a given semester.]
· Graduation: Doctoral students must ensure that all necessary requirements are completed and recorded with the Graduate School in accordance with deadlines noted on the Doctoral Candidate Graduation Overview; and complete an Application for Graduate Degree with the Graduation Division of the Office of the Registrar.

Program of Study Timeline
[Include here a semester-by-semester timeline, e.g. a chart or table, for appropriate progress to degree, which identifies which requirements (courses, e.g.) and milestones should ideally be completed in each semester. If your department/program requires that certain milestones be completed by a specific point in time, explicitly note this in the timeline, and note further that failure to meet those requirements may jeopardize a student’s academic standing.]

Time Limit
While the [name] degree program is designed to be completed in [x] years, as described above, all work for the [master’s/doctoral] degree must be completed within [if applicable: four (4) for master’s degree; X (define number – typically 7 or 8 for most programs) for doctoral degree] calendar years. Requests to exceed established time limits must be recommended by a student’s supervisory committee and approved by the [DGS or PD] and the Dean of the Graduate School. Timely progress for degree is a requirement of good academic standing; a student who is not making appropriate progress as described in the graduate handbook may be placed on academic probation. If a student exceeds the time limit and is not granted a modification or waiver, the [department/program] may discontinue the student. Graduate students who have been granted extended time to complete their degrees or whose studies have been interrupted for long periods of time may be required to complete additional courses, pass examinations, or otherwise demonstrate that they are current in their field [describe if applicable]. 

[bookmark: _Registration_Requirements][If applicable, additional degree program(s)]

Registration Requirements
To remain enrolled in their degree programs, graduate students must maintain continuous registration, excepting summer semesters (unless required by the degree program), from the time of formal admissions through completion of all degree program requirements. Graduate students who do not maintain continuous registration or otherwise secured an official Leave of Absence (LOA) from the University of Utah will be discontinued from their degree program.

Semester Credit-Hour Requirements
· To maintain continuous registration, a graduate student must be registered for a minimum of one (1) course per semester 
· Graduate students who are registered for a minimum of nine (9) credits are considered full-time
· [If applicable: Following completion of two consecutive semesters of full-time enrollment in the graduate degree program, enrollment in three (3) credits of thesis hours (6970-6989 or 7970-7989) is considered full-time]
· A graduate student seeking to register for more than sixteen (16) credits in a single semester must seek approval from the [department/program] and the Graduate School. 
· [If applicable: TBP support of graduate students is limited to twelve (12) graduate credits in Fall/Spring semesters and six (6) graduate credits in Summer semester.]   
· [If applicable: graduate students supported by a fellowship or scholarship may be required to satisfy specified minimum credit-hour enrollment requirements.]

Degree Program Requirements Completion
Degree program requirements, including coursework, exams, or thesis/dissertation defenses, may only be completed during a semester in which a graduate student is enrolled and registered for courses. While students are not required to be enrolled during summer semester to maintain continuous registration, they may not complete any degree program requirements during the summer unless they are enrolled and registered in that semester.

Doctoral students may register for [departmental abbreviation] 7990 to maintain continuous registration while not being active in the program during that semester; students may not complete degree requirements, consult with faculty, or use any university facilities except library services while enrolled in 7990. Students may not register for more than four semesters of 7990 across their graduate careers. International students may be more limited in their utilization of 7990 and should consult with International Student and Scholar Services (ISSS) prior to registering for this course.

[bookmark: _Graduate_Academic_Standing,]Graduate Academic Standing, Review, Probation, and Dismissal
To be considered in good academic standing, graduate students must maintain a cumulative GPA of [3.0 minimum as per Graduate School policy: departments/programs may have a different requirement]; make steady and consistent progress toward degree completion; and [describe any other unit/program requirements]. 

Graduate Student Review
Graduate students’ academic performance and progress are formally reviewed and evaluated by [describe how individual graduate students are formally reviewed in the unit (e.g. through documented meetings with their advisor/supervisory committee chair; documented meetings with a unit/program specific graduate committee; documented meetings with supervisory committee, etc.); on what rotation; and how it is communicated/recorded. Note that per Rule R6-200B, formal reviews of student progress, performance, and standing should be conducted and documented at least annually.]. The purpose of these formal reviews is to ensure student overall academic performance and progress and to identify any concerns or deficiencies early, in order to offer concrete resources and support to correct them. [Describe any additional unit/program specific steps/procedures.]

Academic Probation and Dismissal
Graduate students who do not meet minimum criteria for satisfactory academic standing or whose deficiencies in academic performance or progress are significant and sustained may be placed on academic probation. Rule R6-200B establishes a protocol for graduate academic probation, as well as implications for funded and international graduate students, respectively. [If relevant, add any additional departmental/program measures/requirements/conditions.] In the absence of improvement following the probationary period, students may be dismissed from the degree program as described in policy. 

Appeals of Academic Actions
Student appeals of academic action—defined as the recording of a final grade in a course, on a comprehensive or qualifying examination, on a culminating project, or on a dissertation or thesis; as well as the decision to place a student on academic probation or to suspend or dismiss a student on academic grounds—are detailed in  Rule R6-100(C). 

[bookmark: _Graduate_Student_Responsibilities]Graduate Student Responsibilities and Expectations

[bookmark: _[Department/Program]_Expectations][Department/Program] Expectations 
[Describe here any relevant departmental requirements and expectations that are NOT technical degree program requirements: e.g., department requirements/expectations for attendance/participation at conferences; attendance at departmental workshops; participation in Research In Progress; weekly meetings with advisor; unit/program specific policies relative to artificial intelligence (AI) (refer to Graduate School link to University AI resources), etc.]

[bookmark: _[Professional_Expectations_(if][Professional Expectations (if applicable)]
[Describe here and/or link to any relevant professional or discipline-specific expectations or code of ethics requirements.]

[bookmark: _University_Requirements_and]University Requirements and Expectations
In addition to [departmental/program] academic requirements and expectations of students, the University of Utah has expectations and requirements of all students that are codified in the following policies; please refer to the full policies for detailed information regarding relevant expectations and formal disciplinary and/or dismissal processes attendant to violations thereof.

Policy 6-400: Student Rights and Responsibilities
The University supports the intellectual, personal, social, and ethical development of members of the University community. These goals can be best achieved in an open and supportive environment that encourages reasoned discourse, honesty, and respect for the rights of all individuals. Students at the University of Utah are members of an academic community committed to basic and broadly shared ethical principles and concepts of mutual respect. Integrity, self-authorship, justice, respect, and responsibility represent the basis for students’ rights and responsibilities addressed in Policy 6-400. 

Policy 6-410: Student Academic Performance, Academic Conduct, and Professional and Ethical Conduct 
Students at the University of Utah must adhere to generally accepted standards of academic honesty, including but not limited to refraining from cheating, plagiarizing, misrepresenting one's work, and/or inappropriately collaborating. This includes the use of generative artificial intelligence (AI) tools without citation, documentation, or authorization. Moreover, students must adhere to the prescribed professional and ethical standards of the profession or discipline for which the student is preparing, as adopted or recognized as authoritative by the relevant academic program.

Policy 7-001: Policy for Research Misconduct
The University of Utah is both committed and obligated to the responsible and ethical conduct of research, and to upholding funder, sponsor, and public trust. University employees and students are accordingly expected to conduct research with rigor, honesty, and accountability. Policy 7-001 establishes a thorough, objective, and fair process and principles for addressing, reviewing, and appropriately responding to allegations of research misconduct to the end of ensuring a culture of integrity and advancing research at the University of Utah. 

[bookmark: _Dispute_Resolution_Resources]Dispute Resolution Resources and Procedures
A number of mechanisms exist to address and seek resolution regarding concerns or conflicts that may arise during a graduate student’s navigation through a degree program. Both informal and formal protocols are described below.
[bookmark: _Informal_Resolution]
[Department/Program] 
[Describe any department/program conflict resolution procedures—students should typically be first directed to the DGS/PD first. Describe any following procedures (e.g. then department chair, etc.) – be sure that students have availability to names and university contact information for all individuals currently occupying these relevant roles (e.g. through hyperlink to website).]

College 
[Any college mechanisms, if relevant (e.g. Associate Dean for Student Affairs or Dean)]

University
If resolution is not achieved via informal department/program and/or college mechanisms, the following university offices are additional informal resources available to graduate students to resolve disputes:

The Office of the Dean of Students (ODOS) works to advocate, support, and develop students as they navigate their time at the University of Utah. The ODOS can offer informal guidance regarding a variety of student concerns, including direction to additional procedures and resources, as appropriate. 

The Office of the Ombuds is a resource for enrolled students who are experiencing a problem or concern, or those who need help determining appropriate process or policy. The Office of the Ombuds has no authority to take action regarding concerns; it provides confidential consultations and neutral, impartial guidance to help community members understand their options and decide how to proceed. 

The Graduate School facilitates and promotes excellence in graduate research and educational experiences as well as administering efficient, effective policies and procedures. Accordingly, it is a resource for graduate students regarding conflicts or concerns relevant to established policies, guidelines, or protocols guiding graduate education and success.
[bookmark: _Formal_Actions,_Sanctions,]
[bookmark: _Graduate_Program_Leave]Graduate Program Leave Mechanisms
The following leave mechanisms are available to graduate students at the University of Utah, as relevant to circumstances and conditions of eligibility and approval:

[bookmark: _Leave_of_Absence]Leave of Absence (LOA)
Officially admitted domestic graduate students who have registered for and completed University credit class(es) may request a Leave of Absence (LOA) from the Office of the Registrar to postpone their studies for up to one (1) year; the Graduate Leave of Absence Form must be completed and approved by the student’s supervisory committee and the department chair or DGS, and submitted within the Office of Registrar timeline to be considered for approval. Students are responsible for registering for classes following a LOA. Students wishing to extend a LOA must submit a new form, including all appropriate signatures, to the Office of the Registrar. Students who do not register for classes following the conclusion of an approved LOA will be discontinued and must reapply and be readmitted to the graduate program if they wish to continue their studies. 

[bookmark: _Graduate_Student_Parental]International Students on a F1 or J1 visa taking a vacation semester or a medically necessary reduced courseload of zero (0) credits must consult the International Student and Scholars Services (ISSS) for guidance prior to submitting a LOA to verify allowable conditions of leaves or reductions and to discuss implications for visa status. 

Graduate Student Parental Leave (GSPL)
Graduate students who have been enrolled in a graduate degree program for at least one completed semester and are in good academic standing are eligible for up to eight (8) weeks of parental leave per Policy 6-409: Graduate Student Parental Leave (GSPL). GSPL may be paid if the student is supported by a TBP-eligible graduate fellowship, teaching assistantship, research assistantship, or other graduate traineeship administered by the university; or unpaid, in the case of unfunded students. Students remain enrolled and registered in their graduate degree programs during the semester(s) in which they take GSPL. An eligible graduate student should inform the advisor and/or program director as soon as possible regarding intention to take GSPL and establish a plan for coursework completion and rearrangement of any teaching or research duties (as applicable) during the GSPL period. For more information, see the Graduate Student Parental Leave Guidelines, which includes application materials; and Policy 6-409, which provides detail regarding student eligibility and leave parameters. 

[bookmark: _Family_Medical_Leave]Family Medical Leave Act (FMLA)
Graduate students who are funded via the University of Utah-administered Tuition Benefit Program (TBP) are employees of the University of Utah and, as such, may be eligible for up to 12 weeks of leave during a rolling calendar year via the Family Medical Leave Act (FMLA). To be eligible, a graduate student must have been employed by the university for at least one (1) year and have worked 1,250 hours during the prior twelve (12) consecutive months. More information is available via the University of Utah’s Human Resources Medical Leave of Absence website.

[bookmark: _Graduate_Program_Withdrawal]Graduate Program Withdrawal
Graduate students who are considering exiting the degree program should contact the [Director of Graduate Studies/Program Director] as early as possible to discuss available options; potential implications, including tuition costs; and timing of withdrawal. 

PhD students who wish to exit their degree programs prior to completion may be eligible for a Master of Arts (MA), Master of Science (MS) or Master of Philosophy (MPhil) degree contingent upon satisfaction of the respective master’s degree program requirements. Note: International PhD students must consult with International Student and Scholar Services (ISSS) to review their eligibility for an exit pathway master’s degree.

[bookmark: _Graduate_Student_Financial]Graduate Student Financial Support
[Describe various mechanisms for funding graduate students in your department if/as applicable: research assistantships and/or teaching assistantships, fellowships, and/or traineeships. Describe processes and timeline for students to request financial support from your program/department; as well as conditions above and beyond Graduate School requirements (e.g. contingent upon good performance in the funded position; good academic standing; a certain GPA; etc.)]

[bookmark: _Tuition_Benefit_Program]Tuition Benefit Program (TBP)
The Tuition Benefit Program (TBP) is a merit-based University of Utah tuition support program for graduate students administered by the Graduate School. Participation is limited to full-time enrolled graduate students who are serving the institution’s research and education missions (research-based master’s and PhD degree-seeking students) and who are in good academic standing. [If your department/program has any specific additional requirements, note here.] TBP support covers 1) resident tuition up to twelve (12) graduate-level course credits, 2) university mandatory fees, and 3) nonresident tuition, where applicable. [State whether your department/program covers additional student fees (e.g. international student surcharges, program-specific fees, etc.), or whether any other fees are the responsibility of the student.]  To be eligible for TBP support, semesterly stipends must meet the minimum support level for that semester. Graduate students may be TBP-supported as Research Assistants; Teaching Assistants; Graduate Fellows (internal/campus fellowship or external fellowship with approval); or Graduate Trainees. 

International students who are not native English speakers and who are being considered for teaching assistantships will be registered by the department/program with the International Teaching Assistant Program (ITAP); these students must receive ITA Clearance prior to their appointment as teaching assistants. 

[bookmark: _Graduate_Student_Health]Graduate Student Health Insurance 
Graduate students who are TBP-supported as a Research Assistant (9314) or Teaching Assistant (9416) may be eligible for the Graduate Subsidized Health Insurance Program (GSHIP). [State whether your department/program provides additional coverage (e.g. support for dependent(s), support for graduate fellows, etc.).]

[bookmark: _Graduate_Student_Assistantship]Graduate Student Assistantship Expectations, Evaluation, and Processes
Graduate students who are funded as teaching assistants, research assistants, or teaching fellows are employees of the University of Utah, classified as “educational trainees” whose employment is governed by Policy 6-309. Processes in this policy are distinct from those that guide graduate students’ academic qualifications, performance, and progress. Select relevant aspects of Policy 6-309 include:
· Appointed individuals should be given a clearly written statement of the terms of the appointment, including, as a minimum, the following items:
· beginning and ending dates of the appointment
· brief description of the duties to be performed
· amount of salary or stipend to be paid
· designation by name and/or position title of the immediate supervisor
· The required protocol for orderly dismissal‌ of educational trainees includes:
· precedent informal evaluations of the trainee’s job performance and assistance with remediation of identified difficulties
· a written statement of persistent difficulties and a reasonable time in which to correct them
· written notice of pending dismissal (at least 15 days prior to the date of dismissal)

[bookmark: _Graduate_Fellowship_(GF)]Graduate Fellowship (GF) Expectations, Evaluation, and Processes
Students supported by Graduate Fellowships (GF) must comply with terms set forth in the specific GF agreement, whether internal or external. Terms generally include enrollment requirements as well as GPA and/or milestone completion requirements for annual renewal, if applicable. While GFs are not employees and assistantship service cannot be required in exchange for their fellowship appointment, fellowship terms may allow or include restrictions on assistantship employment for additional funding beyond their fellowship stipend. 

[bookmark: _Graduate_Fellowships,_Scholarships,]Graduate Fellowships, Scholarships, and Awards

Graduate School Opportunities 
The Graduate School offers multiple graduate assistantships, fellowships, scholarships, and awards for which graduate students may apply or be nominated annually. Specific information regarding these opportunities, including eligibility requirements, application materials procedures, and deadlines can be found here: Graduate School Fellowships, Scholarships, and Awards.

The Graduate School also offers a Graduate Student Professional Development Supplement Award designed to support continuing graduate students in their individual professional development as scholars, researchers, and leaders. Professional development activities eligible for this award may include conferences or skill-building workshops, fine arts masterclasses, or juried performance competitions that support scholarly goals and career preparation.

[Departmental/Program and/or College Scholarships and Awards]
[List and describe/link to any departmental and/or college graduate funding opportunities (fellowships, scholarships, awards, etc.)] 

Office of Scholarships and Financial Aid
The university Office of Scholarships and Financial Aid provides financial aid counseling and a wide range of administrative support for students looking for academic funding.

University Fellowship and Award Opportunities
AcademicWorks allows you to complete a General Scholarship Application, which will expedite student’s ability to identify and apply for university fellowship and award opportunities for which they are eligible.

External Fellowship and Award Opportunities
The Graduate School identifies a number of national fellowship, scholarship, and award opportunities that graduate students may pursue. 

[Describe/link additional relevant disciplinary-specific awards and fellowships, if any]

Pivot
Pivot is a comprehensive global database of sponsored funding announcements and scholar profiles that is available to all University of Utah faculty, staff, and students. Pivot uses a powerful search engine to find funding opportunities and collaborators that match an individual’s profile and search queries.
[bookmark: _Graduate_Professional_Development]Graduate Professional Development Opportunities and Resources

Individual Development Plan (IDP)
An IDP is designed to help students explore and identify their individual training and professional career goals and enumerate clearly defined actions to achieve these goals. The IDP is a versatile career planning tool that should be revisited every six (6) months to one (1) year, as individual training and professional goals mature and evolve. This document is also intended to be shared with mentors to ensure mutual alignment for timely advancement toward achieving individual training and professional goals. Use of an IDP is recommended by the NIH and NSF, as well as the National Academies of Sciences, Engineering, and Medicine. 

Professional Development Workshop Series 
Multiple professional development workshop series are presented through the Graduate School each semester relevant to various aspects of career development, workplace roles, leadership development, and professional skills. Graduate students can register for a single topic or complete a full workshop series and receive a certificate of completion.

Three Minute Thesis (3MT)
The Fall semester 3MT competition is designed to help graduate students develop the communication skills necessary to craft a succinct, compelling oral presentation on the value and impact of their research or project to a general audience. These skills are critical across academic and professional contexts. Participants will be guided in the preparation of their slide and presentation, and finalists will have the opportunity to present in front of the campus community at a 3MT Showcase event to compete for monetary prizes. The first-place competitor will receive Graduate School support to compete in the regional Western Association of Graduate Schools (WAGS) 3MT competition held annually.

Career Strategizing 
The Graduate School has partnered with U Career Success to offer personalized career strategizing to help you maximize the options offered by your degree. Through this collaboration, you also have access to a wealth of resources, events, and networking opportunities, as well as services such as free professional headshots and a career closet.

Additional Opportunities and Resources
For a full listing of opportunities and resources, visit the Graduate School Resources Hub. Also look for timely opportunity and resource announcements in the weekly Graduate School Graduate Student Newsletter.

[Describe any additional department/college/field-specific opportunities if applicable.]

[bookmark: _University_Academic_and]University Academic and Professional Support Resources

Answer U
Answer U is part of the Student Experience Project (SEP) and represents a guided approach to student support at the University of Utah. It is designed to help students connect with the right people and resources at the right time so they can stay on track academically and personally.

Utah 360
The official app for the University of Utah. Downloadable app that allows students to in one place explore resources, campus events, and more.

Center for Disability and Access (CDA) 
The CDA is dedicated to students with disabilities by providing reasonable accommodations as outlined by Federal and State law. Registration for accommodations can be made through the registration portal.  Graduate students should work with CDA to document and receive needed accommodations as early as possible; faculty will not provide accommodations outside of the formal CDA process.

International Student and Scholar Services (ISSS)
ISSS fosters and supports a global campus community as part of the University of Utah's vision of a welcoming and internationally connected campus. International students are valued members of the campus community and ISSS offers multiple mechanisms of support.

Marriott Library 
In addition to being a functional library where all circulating, physical collections are available for checkout using your UCard, the Marriott Library has a wealth of resources available to support graduate student success including the Protospace (hosts a variety of digital scholarship and fabrication resources) located on Level 2 (2750 &2751), and various study spaces, research assistance, and various events listed on the Marriott Library Events Calendar.  

Graduate Writing Center (GWC) 
Funded by the Graduate School and staffed by graduate student tutors, the GWC is ready to help graduate students from all disciplines with their writing projects in either in person or live on-line formats. The Graduate Writing Center is located in the Marriott Library, room MLIB 2750Y.

Martha Bradley Evans Center for Teaching Excellence (MBE-CTE) 
The MBE-CTE supports the University of Utah’s mission and core values of student success and teaching excellence by offering instructor resources, services and programs to teaching-oriented faculty, instructors, and graduate students to facilitate teaching excellence across campus. There is also a yearly teaching symposium (ATS).

Graduate and Professional Student Council (GPSC)
The goals of the GPSC are to promote graduate student engagement in shared governance processes, enhance the overall graduate student experience, and build community between these students across campus. You can get involved as a GPSC team member, participate in a GPSC meeting or event (see schedule of events), or leave comments/questions.

Office of Dean of Students (ODOS)
The ODOS supports student well-being and success by providing care, promoting accountability, and encouraging individual growth and development. The ODOS works to advocate, support, and develop students as they navigate their time at the University of Utah.

UCard Services
The Ucard is required for all students/employees on campus and provides a number of benefits. For more information visit the UCard Services website. There are two locations for obtaining your UCard: Main Campus - A. Ray Olpin Union building, Rm. 158; Health Science Campus - University of Utah Hospital Acute Care Center (ACC), Lower Level 2, Room B016. 

Utah Transit Authority (UTA)
The University of Utah's partnership with UTA provides enrolled students with no-cost access to the majority of UTA services using their UCard as a transit pass to tap on and off card readers located on buses and train platforms when boarding and exiting. This access does not extend to Paratransit, Ski and Park City Services.

[bookmark: _Safety,_Health,_and]Safety, Health, and Wellness Resources

Campus Courtesy Escorts
The University Department of Public Safety offers free 24/7 courtesy escort services on campus. To request a ride call: 801-585-2677 

Campus Police
The University Police within the University Department of Public Safety can be reached 24/7 at 801-585-2677, though 911 should be dialed for emergencies.

SafeU App
The SafeU App is the official safety app of the University of Utah and University of Utah Health. It contains emergency plans, resources, and tip reporting functions. It also has emergency contacts, campus resources, a virtual friend walk, work-alone check-ins, and more.



Community Crisis Prevention & Support Services
Community Crisis Prevention & Support Services provides students with help with crisis response, suicide prevention, and emotional support. Dial 988 or 801-587-3000 for crisis help and support. 24/7 Utah Crisis Line:1-800-273-TALK (8255). 

The Office of Equal Opportunity (OEO) and Title XI
The OEO is responsible for ensuring compliance with several university policies and is charged with responding to reports and investigating complaints of Discrimination, including Sexual Misconduct and Retaliation. Title IX makes it clear that violence and harassment based on sex and gender (which includes sexual orientation and gender identity/expression) is a civil rights offense subject to the same kinds of accountability and the same kinds of support applied to offenses against other protected categories such as race, national origin, color, religion, age, status as a person with a disability, veteran’s status, or genetic information. Any knowledge of such harassment or assault should be reported with OEO.

Victim Survivor Advocacy
Housed in the Center for Campus Wellness, victim survivor advocates provide free, confidential, and trauma-informed support services to students, faculty, and staff who have experienced violence, abuse, or harm. Call 801-581-7776.

Student Health Center
The Student Health Center located on the first floor of the Madsen Health Clinic provides quality healthcare to students, spouses, and their dependents. The Student Health Center is the first point of care for students enrolled in the Graduate Subsidized Health Insurance Program (GSHIP).

Wellness Hub
The Wellness Hub is a starting point to help students identify the various campus resources available for their health, well-being and support needs.

Mental Health Resources
The University of Utah has multiple mental health resources available for students including the Huntsman Mental Health Institute (HMHI), HMHI Utah Warm Line - call 801-587-1055 or 833-773-2588, HMHI Crisis Care Center, Peer Well-being Navigation, and University of Utah Counseling Center. The University Counseling Center also offers skills workshops and mindfulness programs. Mental health help can also be found at all hours through Mantra Health - call 24/7 at 888-319-5111. Mental Health First Responders (MH1) also provides no-cost, after-hours mental health support - call 385-321-5356 during service hours.

Center for Campus Wellness
The Center for Campus Wellness supports student well-being and success through holistic and comprehensive programs that center wellness, safety, and healing. They provide several resources, services, and programs for the campus.
Spiritual Wellness
The Spiritual Wellness program through the Center for Campus Wellness connects students with a chaplain for confidential spiritual and emotional support. Students of all faith traditions or spiritual identities, and those with no religious affiliation, are welcome to seek support as they navigate grief, loss, meaning, relationships, life transitions or other personal challenges. Call 801-581-7776.

Financial Wellness Center 
The Financial Wellness Center offers financial counseling and education, as well as supports tax education and filing.

Student Parent Support Center
The Student Parent Support Center supports the success of parenting students by reducing barriers, fostering inclusive environments, and empowering families. Resources include free diapers and clothing, assistance finding affordable childcare, support applying for childcare funding, and family-friendly events.

Basic Needs Collective
In partnership with the Center for Campus Wellness, the Basic Needs Collective facilitates educating and connecting students to campus and community resources to help them meet their basic needs.

Feed U Pantry
The Feed U Pantry located within the A. Ray Olpin Student Union provides non-perishable, nourishing food for students and their families in times of need.

Campus Recreation Services and Student Life Center
Campus Recreation Services is housed in the Student Life Center. Access to the Student Life Center is included in enrolled student tuition and fees. The facilities include a 13-foot bouldering wall and a 54-foot climbing wall, one of the largest collegiate outdoor rental centers in the country, over 15,000 sq. ft. of strength and conditioning equipment, a 1/5 mile indoor track, three pools, four fields, and several indoor and outdoor courts. Students can also engage in programming such as group fitness classes, intramural sports, personal training, outdoor adventure trips, instructional climbing classes, climbing competitions, swim lessons, sports clubs, special events, and more.

Center for Student Success and Resources
The Center for Student Success and Resources supports student success and well-being through scholarships, personalized one-on-one support, community engagement and skill-building, and support navigating higher education systems.

Center for Community and Cultural Engagement
The Center for Community and Cultural Engagement supports student well-being and success by providing pathways to vibrant community and culture through education and celebration of unique heritage, experiences, and practices.

Campus Connect
The University of Utah has a number of registered student organizations for which to participate. A full listing and sign-up can be found on the Campus Connect website.
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